PTA MINUTES

28TH FEB 2017
1. Apologies for absence:


Louise Anderson
Donna Brody
Teresa Collie
Jen Johnston

Present:

Fiona Crawford (Chair) 

Derek Neilson (Deputy Chair)

Katherine Chadwick (Treasurer)
Claire Gray
Angela Barringer


Steph Mather


Julie Morgan 


Yvonne Shek
Mrs Powell 



Mrs Bews

2. Approval of previous minutes:
10th January 2017 minutes approved by Derek Nielson and seconded by Claire Gray.
3. Matters arising from previous minutes:

- New outdoor play equipment – Action: Mrs Gregor and the pupil council will do a survey to compile a list.
-The Constitution - has been updated and a copy has been emailed to the PTA.
-Tote bags - there has been no communication from Lisa May regarding this so it was decided to discontinue the idea.
-Permanent bin for recycling clothes - it was decided that a Bag2School collection will be arranged in the meantime.  Action: Mrs Powell to contact Kam Cockburn re date.
4. Head Teacher’s report:
- IPads and covers have been delivered.  Action: Mrs Powell will forward the total cost for payment.  The possibility of purchasing a charging stand was put forward – Action: to be decided.
- The main gym hall has a sound system which will be available for use at the school fayre.  AA batteries are required for microphones.
- June disco.  Action: Mrs Powell will confirm with Mrs Blaikie that the let has been changed.
- The nursery has requested funds for purchasing a variety of items (including outdoor suits, play house).  Action: Mrs Powell will obtain a quote for said items for further discussion.
- An open afternoon has been scheduled for 17th March for 1.30-3.00pm. PTA to have a tea and coffee stand.  Fiona Crawford, Julie Morgan, Katherine Chadwick, Stephanie Mather and Yvonne Shek to assist.  A sign will be required to inform pupils and parents that no food will be allowed into the classrooms.
5. Treasurer’s report:
10th Feb Dress Down Day - £224.20
17th Feb Disco - £263.02

6. Valentine’s Disco 17th Feb Review:
- Glitter tattoos/ transfers did arrive but need to be more organised for future events. Action: Claire Gray and Jen Johnston to organise and order.
- Tuck shop. Action: Louise Anderson and Julie Morgan to organise and keep stocked.
- Cleaning equipment.  Fiona Crawford has bought anti-bacterial wipes which are in the PTA cupboard.   Derek Neilson has provided mops and bucket, one is in the cupboard and the other in Fiona’s garage.  Action: Derek Neilson to obtain dust pan brush.
- Emergency contact details proved useful as there were several incidents requiring parents to be contacted.  A PTA accident report book was suggested for recording incidents and that it would be kept in school.  Action: TBC.

7. Disco 23rd June 2017:
- Disco check list.  Action: please refer to check list appendix 1.
- Recruit helpers. Action: Stephanie Mather.
- Poster to include allergies.  Action- Teresa Collie.
- Tuck/ juice. Action: Louise Anderson and Julie Morgan.
- Risk Assessment.  Action: Derek Neilson.
- Book DJ.  Action: Fiona Crawford to confirm with Jen Johnston.

8. 11th March Market update (depute chair)
- Helpers required to set-up the night before 7pm and for on the day 8am.  Action: Derek Neilson to email PTA members for confirmation of helpers.  Also, PTA to suggest any parent helpers if required.
- 24 stalls booked for the day ranging from craft to beauty products to candles.  PTA to have tuck shop, hot dog stand and teas/coffees.  Action: please bring cafetieres and slow cookers.
- Leaflet distribution.  1200 printed out for residential properties. Action: Claire Gray and Julie Morgan to sort into street bundles and volunteers required to deliver; Derek Neilson to provide copy to school to email to parents (with “free entry for kids” amendment)
- Non-residential leaflets. Action: Derek Neilson to print larger copies for Fiona Crawford, Stephanie Mather, Claire Gray and Yvonne Shek to distribute to churches, community centres and public buildings.
- Cash & Carry purchase order.  Action: Derek Neilson and Julie Morgan.
- Insurance upgrade.  Action: Derek Neilson
- Hygiene certificate.  Action: Stephanie Mather will try to obtain prior to market.
- Entry bands.  Claire Gray has bought hand stamps for use at the market.
9. Preferred list of parent helpers – to be discussed at next meeting.
10. June fayre – further meeting Tues 14th March 7pm at Fiona’s house.

11. Any other business:
- Meet and greet new parents. Action: dates to be discussed at next meeting.
- Stationery supply for school- not required at this time.
- Disco photos on Twitter are allowed as they were taken by a teacher who is aware of parental permissions.
- PTA would like to thank Miss Bromby and Mrs Gordon for their outstanding help at the Valentine’s disco.
Date of next meeting Tuesday 25th April 2017 6.30pm at Greenbrae School meeting room.
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TASK LIST FOR SCHOOL DISCO

Prepare glitter tattoo kit Claire

Order pocket money toys NA

Task Assigned to

Order glitter tattoos Claire/ Jen

Arrange/buy raffle prizes NA

Get raffle tickets NA

Check levels of juice, sweets, cups Louise/ Julie

Buy juice,sweets,cups Louise/ Julie

Get money for float, DJ, any other Katherine

Prepare cash boxes Katherine

Make and send poster Teresa

Print and bring contact list and blank slips Teresa

Organise and assign helpers Steph

Book DJ Jen

Get church keys

Mrs Powell Confirm let/ venue booking

Bring cleaning equipment  Derek & Fiona

First aid kit Mrs Powell

Price sweets Louise/ Julie

Bring stickers and markers for price tags Katherine

Colouring pens/pencils and paper Mrs Powell

Risk assessment Derek
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		TASK LIST FOR SCHOOL DISCO



		Task														Assigned to						Notes

		Order glitter tattoos														Claire/ Jen

		Prepare glitter tattoo kit														Claire

		Order pocket money toys														NA

		Arrange/buy raffle prizes														NA

		Get raffle tickets														NA

		Check levels of juice, sweets, cups														Louise/ Julie

		Buy juice,sweets,cups														Louise/ Julie

		Get money for float, DJ, any other														Katherine

		Prepare cash boxes														Katherine

		Make and send poster														Teresa

		Print and bring contact list and blank slips														Teresa

		Organise and assign helpers														Steph

		Book DJ														Jen

		Get church keys														Fiona

		Confirm let/ venue booking														Mrs Powell

		Bring cleaning equipment														 Derek & Fiona

		First aid kit														Mrs Powell

		Price sweets														Louise/ Julie

		Bring stickers and markers for price tags														Katherine

		Colouring pens/pencils and paper														Mrs Powell

		Risk assessment														Derek






